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Grade Placement Policy 

 

I. Philosophy  

Research indicates that neither grade retention nor social promotion is likely to enhance a child’s 

learning. Research and common sense both indicate that simply having a child repeat a grade is 

unlikely to address the problems a child is experiencing. The real task is not to decide to retain, or not 

to retain, but to identify specific intervention strategies to enhance the cognitive and social 

development of the child and promote the learning and success of that child at school. In rare and 

extreme cases, retention may be the best option. However, at that point and time retention becomes 

the ultimate intervention. 

Jimerson Ph.D et. al. (2007) Home and school grade retention and promotion: Information for 

parents. National Association of School Psychologists 

 

II. Request for grade placement consideration initial procedures 

 

RDES staff will adhere to the following procedures to ensure that parents are informed and involved 

in making any decisions regarding grade placement of a child. 

 

● Parent/teacher conferences will be held during the fall semester mandatory conference date. 

Teachers will use the conference summary forms to document academic areas that indicate 

below grade level performance on the standards. Both the parent and teacher should 

substantiate the information discussed by signing the conference summary report. 

● In the event that a parent is unable to conference in person, a phone conference will be held. 

The teacher will document the phone conference on a conference summary form for record of 

the discussion. 

● If the parent cannot be reached by phone, a written conference summary form must be sent 

home documenting concerns. The conference summary form must be sent home to be signed 

and returned as notification of its receipt. If the teacher is unable to get a conference summary 

returned, one will be mailed to the home address listed on the student’s emergency card. 

● During the second and third 9 week grading periods, teachers will continue to monitor student 

progress while implementing interventions to promote student gains. 

● Continued parent conferencing is essential to amicable decision making and teachers will 

document additional parent communication regarding student progress on conference 

summary forms. 

● Decisions regarding additional year academic placement in the accountability grades (3rd, 4th, 

5th) must be made prior to the state assessment window. 

● Decisions regarding additional year academic placement in the primary grades (1st, 2nd) must 

be made before meetings are held to assign students to next year’s classes. 
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III. Grade Placement Tools 

Lights Retention Scale 

Lights Student Retention Worksheet 

Student Progress Report 

RtI data 

 

IV. Grade Placement Review & Decision 

1. The classroom teacher must complete a packet containing: Lights Retention Scale & Lights 

Student Retention Worksheet. This packet must be submitted to the school counselor by a 

pre-determined date. 

2. The school psychologist will score the Lights Retention Scale. 

3. A committee consisting of: RDES administrator(s), school guidance counselor, school 

psychologist, classroom teacher, and any additional staff whom work closely with the child, 

will meet to review the score on the retention scale, the student retention worksheet, and 

student progress data/RtI data documenting student ability and achievement. 

4. The committee will carefully analyze all documents weighing the pros and cons of retention 

carefully considering all variables that impact that decision (i.e. emotional value, longevity of 

the decision, and immediate implications). 

5. The committee will render a decision and document this decision on a Grade Placement 

Conference Summary form. 

6. The teacher will notify the parent of the committee decision within 3 days of the committee 

meeting. 

 

Appeal of Decision 

1. If the parent disagrees with the decision rendered by the committee, a written letter of appeal 

must be submitted to the principal within 10 days of the parent conference date with the 

teacher. 

2. The principal will schedule a meeting with the parents to discuss the circumstances of appeal. 

3. An appeal must be submitted in writing to the school council through the principal. 

4. The school council shall afford the parties a hearing within thirty calendar days of the appeal 

to the council. 

5. The school council will render a decision. 

 

 

 

 

Council Chairperson: ___________________________ 
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